JOB DESCRIPTION

Position title

Border Crossing Expert

Volume of
employment and
working time

e Full-time employment

e Working time in accordance with the Employment Contract, Internal Rules of the Permanent
Secretariat of the Intergovernmental Commission TRACECA (PS) and orders/instructions of
the PS Secretary General (SG).

¢ Inthe absence of the Border Crossing Expert his(her) duties requiring urgent decisions
shall be entrusted to the Multimodal Transport Expert or the person assigned by the Head
of Policy Development and Monitoring Division of the PS in the established order.

Salary size e According to the Employment Contract
Main working o Responsible directly to the Head of Policy Development and Monitoring Division of the
relationship PS;
o Establishes working relationship with the PS Experts and other staff members of the
PS;
. Establishes working relationship with national organizations and agencies of the MLA
Parties, specialized in the issues of border crossing issues included;

. Establishes  working  relationship  with  representatives  of  partnership
international/intergovernmental organizations and structures, legal and physical entities,
specialized in border crossing issues.

Objective of o Facilitating the simplification and harmonization of border crossing procedures in the
position performance of transportations along the Europe-the Caucasus-Asia corridor, taking into

account the objectives set out in the Basic Multilateral Agreement, TRACECA agreements and
policy documents;

e Supporting the TRACECA countries in the implementation of international acts in the field
of customs and other types of border control, customs processing of goods, including issues of
customs transit and clearance, planning and functioning of border crossing points,
management and organization of activities of the authorized state bodies represented at
border crossing points, assessment of border services work and other issues related to the
organization, functioning and procedures of border crossing.

Main duties and
tasks of the position

e Monitoring the implementation of the MLA, TRACECA agreements and policy documents
in terms of border crossing procedures, including the preparation of relevant working
documents / studies / statistics / information on the quality level of their implementation;
. Monitoring the implementation of decisions and recommendations of the IGC and PS
IGC TRACECA applicable to border crossing issues, including issues of customs and other
types of control at the borders, customs processing of goods, including issues of customs
transit and clearance, planning and functioning of border crossing points, management and
organization of the activities of the authorized state bodies represented at border crossing
points, assessments of the work of border services and other issues related to the
organization, functioning and procedures of border crossing;
. Preparation of draft documents of the IGC and PS IGC TRACECA on the implementation
of the MLA, TRACECA agreements and policy documents in the field of border crossing
procedures;
. Initiation of development of new legal acts and amendments to the existing legal acts of
TRACECA in the field of border crossing procedures;
o Preparation of draft documents of the IGC and PS IGC TRACECA on the implementation
of MLA, TRACECA agreements and policy documents on border crossing issues, including
issues of customs and other types of border control, customs processing of goods, including
issues of customs transit and clearance, planning and operation of border crossing points,
management and organization of the activities of the authorized state bodies represented at
border crossing points, assessment of the work of border services and other issues related to
the organization, functioning and procedures of border crossing.

e Development of recommendations for the MLA Parties on cooperation with sectoral
international organizations and institutions to ensure harmonization and simplification of border




crossing procedures;
. Research and analysis of current international, European and national norms regulating
border crossing issues;
. Development of recommendations for the implementation of acts, agreements,
conventions, etc., in the national legislation of the MLA Parties, in the field of customs and other
types of border control, customs processing of goods, including issues of customs transit and
clearance, planning and operation of border crossing points, management and organizing the
activities of authorized state bodies represented at border crossing points, evaluating the work
of border services and other issues related to the organization, functioning and procedures of
border crossing;

. Collection and analysis of research of TRACECA partners in the field of border crossing

procedures;

. Analysis of trends in the functioning and modernization of checkpoints and border

crossing facilitation initiatives promoted in international structures and organizations, as well as

in developed countries;

. Studying international experience and preparing recommendations on information

technologies and solutions applied at checkpoints;

. Preparation of recommendations for mutual recognition of the results of control between

the customs services of the TRACECA countries;

. Preparation and development of proposals for a methodology of evaluating checkpoints

for various types of transport;

. Monitoring the implementation of the provisions of the methodology of evaluating check

points approved by the IGC TRACECA

. Direct participation in the inspection and assessment of the activities of the border

crossing points of the TRACECA countries;

. Development of standard projects of checkpoints based on the best practices applied in

the world;

. Preparation of proposals for the implementation of a unified Call-center for carriers of the

MLA Parties;

. Providing feedback on incoming calls from carriers, including through a unified Call-

Center,

. Assistance in attracting international organizations and financial institutions to projects

planned for implementation in the TRACECA countries in the field of simplification and

harmonization of border crossing procedures;

. Preparing and periodical updating a review of border crossing procedures, as well as

developing country-specific recommendations to simplify border crossing procedures;

. Implementation of timing for border crossing and preparation of proposals to reduce the

time of border crossing between the Parties to the MLA,

. Study and compilation of a list of documents required for border crossing in the context

of the corridor countries;

. Studying international experience in issuing electronic visas and preparing
recommendations for TRACECA countries to simplify visa issuance procedures for
international road carriers;

o Analysis and preparation of recommendations for the harmonization and simplification of

border crossing procedures in the seaports of the TRACECA countries, as well as preparation

of proposals for the harmonization of measures and documentation related to the transmission
of the necessary information on the arrival, stay and departure of ships in order to systematize
the reporting;

. Preparation of proposals on the application of the practice of organizing joint checkpoints

between TRACECA border countries;

. Supporting the activities of the Working Group on border crossing procedures and other

sectoral working groups created by the decision of the IGC and / or the PS, including the

development of programs of events, draft decisions, monitoring the implementation of the
minutes, etc.;

. Collection and analysis of texts, documents and information materials of the MLA Parties

for updating the technical library / database of the PS on border crossing issues;

. Development of proposals for establishing partnerships with international organizations

and structures for the purposes of TRACECA regarding the organization and implementation

of border crossing procedures;

. Assistance in the development of technical assistance projects and TRACECA
investment projects in the field of border crossing procedures and related border
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infrastructure;
. Preparation of presentations and raising awareness of the on-going activities on the
TRACECA caorridor in the field of border crossing procedures;
. Control of responses to requests and instructions of the PS on his (her) own topics;
. Archiving and storing his(her) own work related to the activities of the PS;
. Compliance with the requirements of implementation standards and labour discipline.

Minimum
qualification
requirements

o Higher education in the field of customs, transport, law and economics;

. Work experience of at least 3 years, preferably in the field of customs control in
government bodies and/or in international organizations/ companies/ projects, specialized in the
development of international transport.

Required skillsand |e Fluency in the English language. Russian language will be considered as an advantage;
capabilities e Good analytical skills;
e Good knowledge of standard computer office programmes, database application;
e Time management skills, as well as the ability to work both independently and in a team;
e (Good skills in presentation of materials;
e Initiative, creativity, striving for self-improvement, ethical conduct.
Full name:

Date: « »
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